Center for Research in Reproduction 
Ligand Assay and Analysis Core
INSTRUCTIONS FOR SAMPLE PROCESSING (SEPARATION) / STORAGE

After the whole blood samples have been collected, the serum or plasma should be separated from the cells as soon as possible (i.e. within 2 hours).  It is highly recommended that serum samples be sent for testing.
SERUM:  Once the whole blood samples are collected, quickly transfer them into tubes with tops or caps – this will prevent evaporation and aerosolization of infectious particles during centrifugation.  Allow the samples to clot at room temperature for 90 minutes for complete clot formation.  Do NOT allow the samples to clot at 4°C, as this will cause hemolysis.  After 90 minutes of clotting at room temperature and prior to centrifugation, run a wooden applicator stick along the interior wall of the tube to disrupt clot adhesion to the tube wall.  Centrifuge the samples at 2000 X g for 15 minutes at room temperature.  (To convert 2000 X g to rpm, refer to the operating manual for the particular centrifuge).  After centrifugation, remove the serum and place it into a polypropylene microcentrifuge tube or a 12 X 75 polypropylene tube.  Please do not store/ship samples in glass tubes.  Clearly label the tubes with the identifying information.  Identify the samples with numbers in a sequential fashion.  This may require you to generate a master key with your own identifiers cross referenced with the sequential numbers.  After the serum has been separated from the cells, the serum samples should be stored at -20°C in a non-frost-free freezer until shipping.                                
PLASMA:  Once the whole blood samples are collected, quickly transfer them into tubes with anticoagulant and tops or caps – this will prevent evaporation and aerosolization of infectious particles during centrifugation.  Invert the tubes to mix the samples well with the anticoagulant.   Centrifuge the samples at 2000 X g for 15 minutes at room temperature.  (To convert 2000 X g to rpm, refer to the operating manual for the particular centrifuge).  After centrifugation, remove the plasma and place it into a polypropylene microcentrifuge tube or a 12 X 75 polypropylene tube.  Be as careful as possible not to transfer the red cells along with the plasma.  Please do not store/ship samples in glass tubes.  Clearly label the tubes with the identifying information.  Identify the samples with numbers in a sequential fashion.  This may require you to generate a master key with your own identifiers cross referenced with the sequential numbers.  After the plasma has been separated from the cells, the plasma samples should be stored at -20°C in a non-frost-free freezer until shipping. 
PREPARING TISSUE HOMOGENATE:

Following is the recommended procedure for preparing a tissue homogenate:

Homogenize the tissue in PBS (without detergent or EDTA).  After using a mechanical homogenizer, sonicate the homogenate for 60 seconds, to ensure cell disruption.  Centrifuge the tissue homogenate to remove cell debris.

INSTRUCTIONS FOR TEST REQUESTING
1. Please open the appropriate request form using the link below.  In order to download the appropriate request form, you will need to determine whether you are associated with a SCCPRR Approved Center.  To view a list of SCCPRR Approved Centers, please click on the “SCCPRR Approved Centers” link in the B User column on the previous page entitled Available Services.  If you are not associated with a SCCPRR Approved Center, you are classified as an External User.  After printing the request form(s), fill in all of the designated fields and include the request form(s) with your shipment. Please note that the 2005 Request Form includes a Method of Payment area that will need to be completed.
2. Please submit one form per assay, i.e. one request form for Estradiol, one request form for Testosterone, etc.

3. If sample volume is limited, please prioritize the order of assay preference.
4. New in 2005-Financial Data Form-You are REQUIRED to fill out a Financial Data Form. Complete the form and send it with your shipment of samples. The Financial Data Form needs to be completed only once and re-submitted only in the event of contact information changes.

           2005 Service Request Form for External Users and Financial Data Form
2005 Service Request Form for SCCPRR Approved Centers and Financial Data Form
INSTRUCTIONS FOR PACKAGING AND SHIPPING
1. PLEASE NOTIFY LAB BY PHONE OR E-MAIL BEFORE SHIPPING SAMPLES AND AWAIT CONFIRMATION. This allows us to keep a watch for the delivery of your precious samples.  

2. Normal operating hours are Monday through Friday 8:00 a.m. to 4:30 p.m. EST excluding holidays.  It is highly recommended that you ship your samples Monday through Wednesday.

3. SEND SAMPLES PACKAGED ON DRY ICE BY FED-EX PRIORITY OVERNIGHT DELIVERY. 

International Customers: Before shipping your samples, please make sure that you have completed all required international shipping paperwork, in particular the USDA Guidelines for Importation #1103.  If you are not sure whether you have completed all required paperwork, please ask your FedEx courier to assist you.
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